
Assigning E-Cards



Log into the Instructor Network

http://ahainstructornetwork.americanheart.org

• Go to your Dashboard
• Click “ecards”

http://ahainstructornetwork.americanheart.org/


You will be redirected to the MANAGE ECARDS page.

Ensure the INVENTORY SOURCE drop-down states “My Instructor Inventory”

• This bar will display the cards in your inventory
• This example shows 1 BLS Provider card available



Click this arrow to expand the section

Click “ASSIGN TO STUDENTS”  to begin.



• Ensure all information is correct
• Enter the quantity of ecards you are assigning
• Click “SUBMIT”

Mark this option





This is what your screen should look like before you enter the number of cards you want to release. 
Instructor – Should read your name.



Enter number of cards that you are wanting to assign – This cannot exceed the number of 
“AVAILABLE ECARDS QUANTITY”



• Enter required information for students
• Click “CONTINUE”



• CONFIRM the information you entered is correct. 
• Click “FINISH”



• Assigning cards is now COMPLETE
• For your personal records, I highly suggest keeping the student list by clicking “DOWNLOAD” and saving the document.



Things to remember

• MUST obtain an active email address from class participants (one the student checks)

• The instructor network has a video tutorial and a downloadable document 
with instructions on how to assign cards

• ALWAYS download AND save the list of cards you assigned

• MUST submit a completed roster to Conway Regional Training Center to 
receive credit for teaching

• Ecards are the same price as the physical cards. (subject to change)

• Conway Regional Training Center will NOT distribute physical cards beginning 
January 20, 2020


